HP Classroom Manager

Software Installation and
Setup Quick Start Guide .

HP Part Number: NW281AA




Legal Notices

This manual and any examples contained herein are provided "as is" and are subject to change
without notice. Hewlett-Packard Company makes no warranty of any kind with regard to this
manual, including, but not limited to, the implied warranties of merchantability, non-
infringement and fitness for a particular purpose.

Hewlett-Packard Company shall not be liable for any errors or for incidental or consequential
damages in connection with the furnishing, performance, or use of this manual or the
examples contained herein.

Copyright © 2013 Hewlett-Packard Development Company, L.P.

Reproduction, adaptation, or translation of this manual is prohibited without prior written
permission of Hewlett-Packard Company, except as allowed under the copyright laws.

Edition 1 June 2013



Contents

{14 oL [¥ ot o] o DO O USRS PRPP 2
DocUMENT CONVENTIONS ...ttt ettt e h ettt e bt e te e s bt e sabeesbeesabeenbeesabeenbeesane 2
Hardware, Software and System ReqUIrE€MENLS ........cccocieiiiiiie ettt s 2
Standard Installation Instructions and Required Settings ..........ccoeveviiiicie e 2
o | O = Ty oL o T =T g = o =T SRS 3
Install @ TULOr/TEACKEr CONSOLE.........c.ciiieeieieieete ettt ettt sa e aa e s se e esesens 3
INStall Client/StUAeNnt CONSOLES.........ccvciiieieeeieeteete ettt sttt s e s se et e e sesae s esesseneesesens 5
Activating Client/STUAENT LICBNSES .....c.ocuveuieeieeieieceeeeeee ettt ettt ettt et et teeteeteeteeteereeteeaeereenas 6
Key Components and Configuration ............cccvoiiiiiiiii ettt ettt sbe e sbe e sareens 11
Entering Lesson Details for a New Class SESSION ..........ccciiviieiiiiiiie ettt st 11
The CONTFOLWINAOW ...ttt e b e st e bt esat e et e sab e e be e sate e bt e sateebeenaee 12
QLo 1810 =T Vo o) i | e PSSR 16

HP Classroom Manager Quick Start Guide Edition 1 1



Introduction

This Quick Start Guide outlines the processes required for setup, installation, and
basic configuration of HP Classroom Manager Version 2.0 (HPCM) in a classroom
setting. It is intended to guide you through a standard installation. For more
detailed information on key features, advanced configuration and use of the
HPCM for your particular needs, refer to the Help feature included in the HPCM
software and additional information located at:
http://www.hp.com/go/hpclassroommanager.

http://h20331.www?2.hp.com/hpsub/cache/classmanager.html

Document Conventions

Text and commands displayed on-screen appear in bold. Screen captures are provided
throughout the document for clarification and reference. Terms used in the Help feature of
HPCM are used throughout this document in the interest of consistency. For example,
computers or virtual machines are often referred to consoles, workstations, or machines. A
classroom teacher or group leader is referred to as aTutor, and a student or group member, a
Client.

Hardware, Software and System Requirements

Before beginning, verify you have the following components. Download the software listed
below so it is easily accessible:

* HPCM 2.0 software from the location on your license document or
http://www.hp.com/go/hpclassroommanager for a trial version

*  Windows 7 or Windows 8

* Internet Explorer 5 service pack 2 or above

* 90Mbytes free disk space for full installation

* 35Mbytes free disk space for client-only installation

* HPCM License Details (optional)

* Screenresolution of 1024 x 768 pixels or above

Standard Installation Instructions and Required Settings

The following sections describe a standard installation of the teacher (Tutor) and student
(Client) software for HP Classroom Manager.
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If you require information about a Tech (IT Technician) console installation, or more details
about how HPCM operates, including print notifications, testing modules, enabled/disabled
Windows firewall settings, and local security policy setting requirements, refer to Pre-
requisites under Installation located in the Help feature of HPCM.

HP Classroom Manager
The classroom manager permits you to install the following types of computers (consoles):

e Tutor: also referred to as Teacher, Control Console, or Viewer
* Tech: usually reserved for IT or computer technicians
e Student: also referred to as the Client or Host

Install a Tutor/Teacher Console

The Tutor software is installed on its own console. From this console, teachers instruct,
monitor and interact with individual client consoles, pre-defined groups, or an entire class.

1. Install HPCM software on the tutor console.

a. Inthe HPCM folder, open the Setup.exe.

b. Follow the on-screen instructions and agree to terms.
2. Select 30-day evaluation or Register.

a. If youselect 30-day evaluation, proceed to Step 4 below, as the 30-day
evaluation does not require entry of license information.
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b. If you choose Register, after you enter your license details and complete
installation of HPCM on the Tutor console, it is recommended you then install
HPCM on all the consoles for your class and perform a one-time license
activation for the entire class. To register, enter the following information:

Licensee Name
Serial Number

Max clients
Authorization Code

3. Click Next to continue with the installation.

4. Choose the setup type. At the Setup Type dialog box, select Tutor and click Next.

5. Identify Room

. At the Room Identification dialog box, the default setting is Eval. It is

recommended for standard configuration you use the default setting. Click Next.

6. Click Install to begin the installation.

7. Verify the installation is complete. Click on Finish at the Install Wizard Complete
dialog box and follow the instructions to reboot your machine.
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Install Client/Student Consoles

HPCM is installed on individual consoles for each client you wish to activate for your
classroom. Each client console should have a unique PC name. From the client console, clients
interact with the tutor, other client consoles, pre-defined groups, or an entire class. To install
HPCM software on a client console:

1.

2.

Download the HPCM software to the client console.
Install HPCM software.
a. Inthe HPCM folder, open the Setup.exe.
b. Follow the on-screen instructions and agree to terms.
Enter license Information. At the License Information dialog box, Select 30-day

evaluation (recommended) and click Next. This will bypass the licensing requirement
for the client console.

If you require more information on how to enter license information at this point for an
individual client console, please refer to the Help feature of HPCM.

Choose the setup type. At the Setup Type dialog box, select Student and click Next.

Identify Room. At the Room Identification dialog box, the default setting is Eval. It is
recommended for standard configuration you use the default setting. Click Next.

Click Install to begin installation.

Complete the installation. At the InstallShield Wizard Completed dialog box, click
Finish.

Repeat steps 1-7 for each Client console.
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Activating Client/Student Licenses

1. Power up all consoles (client and tutor PCs) and connect to your network. Verify you
have installed HPCM software on each of the desired client consoles before proceeding.
Refer to the previous section, Install Client/Student Consoles, if necessary.

2. Disable the HP Classroom Manager dialog box at startup. Launch HPCM on the Tutor
console. The HP Classroom Manager launches automatically. Deselect the deployment
option to Show this screen when HP Classroom Manager starts (see: figure below).
For more information on the Classroom and Network deployment options, refer to the
Help feature in the Control Window once it is displayed.

. , 3
Welcome to HP Classroom Manager - -

Thank you for evaluating HP Classroom Manager Version V11.00.

Use these options to deploy HP Classroom Manager to your classroom or network

L':I—]; Classroom
([}
L Network
=/ =
\ ) Deselect the deployment

option dialog box.

("] Show this screen when HP Classroom Manager starts

= =

3. Click Start to open the New Class dialog box. The next time you launch HPCM, it will
display the New Class dialog box.
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4. Start a new class. In the New Class dialog box, verify the Connect to room is Eval
(default) or the name of the room you entered in the Room Identification dialog box
during installation of the Tutor console (see: Step 5 on page 4). Entering information
for Lesson Details and options for creating a journal and student register is not
required. These features are described later in this section on page 11.

=
New Class

S

Lesson Details

#\ Teacher name: Lesson title: What time does this Lesson finish?
13 50
Objectives:
Open lesson
Connect to
Z
Eval ==
Startup Options
£ Create a Joumal [ | 251 Create a Student Register [l
Ed =S
[7] Dont show this dialog again Quit ] [ oK ] [ Help

5. Click OK.
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6. HPCM searches for available client consoles and opens the Control Window in the
Normal View/Mode (default). Verify the Control Window resembles the figure below,
with the PC name of the Tutor console in the upper left of the screen. The Control
Window in the figure below indicates there are three clients currently connected (All:3),
and a window titled, Lesson Details appears at the bottom of the screen.

2] HP Classroom Manager : TEACKER =0 \E
School Student Group View YN Planner Journal Window HelPR
o | F N1l | BN o . Q@ = e m A B $
Bl G, %, | & TSl & B ENE2E @ 8 = =, Q= = A, | B &,
Manage Student Random Journal Show File Send/Collect S Unlock Blank Web  Co-Brow: Manage Communica ite Help Student Student  Quick Testing Lesson
Class  Register Student Menu Transfer Work All Access Requests | Toolbar Desktop Launch Console Plans
(o)
-,
~
== IEECEEET ) le (PC HPCM Hel
=E utor console name elp
40
/)
= HP Classroom
L)
5 Manager
]
q 5} Lesson Details v
| Teacher Mr. Letrer
Description Order of Operations
Objectives
Ready | & Eval 3 Students All:3
7 7 - Tﬂ s ug gy 1106AM
@ 3 =i ‘ | R O8 oz ||

7. Enter license details for tutor and clients. In the Control Window, select and click the
Help feature on the Menu Bar above the menu icons along the top of the screen. Select
Apply License from the drop-down menu.

8. Inthe License Details dialog box, click on Enter Details.

9. Inthe HP Classroom Manager License Manager dialog box, enter the following
information from the license document:

* Serial Number

e Maximum Clients
* Licensee

* Authorisation Key

10. Verify all the desired consoles are in the Client Name box. Click Generate, followed by
Continue. Client icons appear in the Control Window once they are activated.

11. Activate licensed clients. Once you have generated the license(s), registered client
console(s) appear in the Classroom Manager under Client Name.
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53 HP Classroom Manager : TEACHER (=@ =]

School ~Student Group View Layout Planner Journal Window Help
- G O A | = 0
EeE @ 5 | &, 0, LA | B @
Communicate  Help | Student.
Requests | Toolbar]|

B W | B G| B B
EIRC 2 /
v 25y ey v v @5 2., v
e Lock Unlock Blank Web Co-Browse Manage Student  Quick Testing Lesson
HP Classroom Manager

Manage Student Random Journal File Send/Collect
Class  Register Student Menu Transfer ‘Work All Access Desktop Launch Console Plans.

— License Details

350N Name : HP INTERNAL USE ONLY Browse forfile
License Serial Number : HCM0000D1

Clert Name User Name
& cHARLES Demonstration
& LauRA Demonstration

HP Classroom
Manager

[Refresh | [ Activate | [ Continue

«‘

£8% Lesson Details

Teacher Mr. Lehrer

Description Order of Operations

Objectives

| & Eval | 3 students

0|
S ., 1033 AM
JE:J @ I I DO s

[ HP Classroom Manager : TEACHER = o )|

School Student Group View Layout Planner Journal Window Help
(&, %, | £ S| BB N @R 85 . O o A | E &
s el / ( .
Ev L‘{&J' el v =iy v @5 2, v =v B v vl E v v EE v
Show Lock Unlock Blank Web Co-Browse Manage Communicate  Help Student Student  Quick Testing Lesson
e Requests | Toolbar)

Manage Student Random Journal File Send/Collect
Class  Register Student Menu Transfer ‘Work All Access Desktop Launch Console  Plans.

2 & &

T

=)
@ HP Classroom
W Manager

]
q &} Lesson Details -
Y| Teacher Mr. Lehrer
Description Order of Operations
Objectives
Save
Ready | % Eval |3 Students |An:3 I
Zr N . =1
= = 11:06 AM
"3 — o [ms W
- € %:a (] I (ad | IO Shomns ||

12. Verify active client consoles resemble the figure below with the client’s console name
in the upper left corner. Note: any details entered for the lesson appear in the top
center of the toolbar. See Entering Lesson Details for a New Class Session below for

HP Classroom Manager Quick Start Guide Edition 1 9



information on entering lesson details, toolbars, and other key features of the Control
Window.

1109 AM

&7 JASON 510/2013 Order of Operations - Eval - Mr. Lehrer

1L09AM | |

w
= S0p03 W
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Key Components and Configuration

The following section provides an overview of the key features found in the Control Window of
the Tutor console. For more details on the items described below, refer to the Help feature
located on the Menu Bar of the Control Window.

Entering Lesson Details for a New Class Session

Lesson details and other classroom administrative information (Journal and Student Register)
may be entered in the New Class dialog box whenever you open HPCM, or at any time from the
Control Window on the Tutor console. Once entered, information in the New Class dialog box
remains stored until you change it.

As an example:

1. Launch HPCM on the Tutor console. In the New Class dialog box, enter the following
information in the fields provided. Verify your screen resembles the figure below:
* Teacher name: Mr. Lehrer
* Lesson title: Order of Operations
* QObjectives: Use parentheses correctly to prioritize operations

New Class a - - @
Lesson Details
@ Teachername: Vesson HHes What time does this Lesson finish?
- .
@ Mr Lehrer Order of Operations A =
Ctaches ©)
jectves [¥] Open lesson

Use parentheses comectly to prioritize operations

Connect to |

'l QA 1
I Eval _—
Startup Options
F Create a Joumal B |21 Create a Student Register [
i =
["] Dont show this dialog again [ Quit ] [ 0K ] [ Help ]
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2. (Optional) Create a Journal. The journal provides a record of content, notes, and
resources. It is provided to each student once he or she is connected. Refer to Help
for more information.

3. (Optional) Create a Student Register. The student register permits the Tutor to
create a customized registration form which prompts students for their
administrative details. Refer to Help for more information.

4. Click OK. Note the details you entered now appear in the Control Window at the
bottom of the screen under Lesson Details. Refer to the figure below.

The Control Window

The key features called out in the figure below of the Control Window on the Tutor console are
described below. For more information on these and other features, refer to HPCM’s Help
feature on the Menu Bar. The Control Window opens in the Normal View/Mode; it is the primary
interface for connecting to clients, selecting client groups, workspace configuration, and
selecting tasks.

Title Bar Menu Bar Toolbar
* |
2] HP Classroor¥ Manager : TEACHER * (=N =T
School Student Group View Layout Planner Journal WinWow _Help . .
e | B LS|k B RamN@d 5 z-:.@. m A | B &
Manage Student Random Journal Show File Send/Collect Lock Unlock Blank Web Co-Browse Manage Communica te Help Student Student  Quick Testing Lesson
Class Register Student Menu Transfer Work Al Access Requests | Toolbar Desktop Launch Console  Plans
- i
‘ ' . . .
® Selected icon indicates
Normal View/Mode is active .
& / Normal View/Mode
= display
N
= HP Classroom E
= . .
) View/Mode icons Manager
q &} Lesson Details v
B Teacher Mr. Lehre
Description Order of Operations
ot Status Bar
Ready | & Eval / Students. All:3 I
T~ = ; ™
e - O =] 20 s
The Title bar
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The Title bar on the upper left of the screen displays the PC name of the HP Classroom
Manager Control/Tutor console (e.g., TEACHER).

The Menu bar

The menu bar contains a series of drop-down menus used to access the various tools and
configuration utilities. Note the following menu bar options:

* School: options for managing, ending, and refreshing a class session, creating a student
register, and sending and collecting client work.

e Student: lock/unlock keyboards, manage power of consoles, send messages, and connect
to/share client consoles.

* Group: create and manage client groups.

* View: set toolbars and screen settings, and access the Viewing Mode options.

* *Views/Modes: access drop-down menus for the icons displayed in the left panel of the
display.

* Layout: print the current layout, lock/unlock layouts, set and clear backgrounds.

* Journal: open and create journals, and set journal properties.

* Window: manage displayed windows for active utilities.

* Help: access Help topics, view updates, and open licensing utility for generating and activating
new consoles.

* Note: there is no drop-down menu on the Menu Bar for the Normal View/Mode icon. Refer to
the section below, Normal Mode, View/Mode Icons, and Control Window Menus, for more
information.

The Toolbar

The toolbar along the top of the display contains icon shortcuts to many of the most
frequently used tasks and tools. Roll the cursor over an icon to display a brief description of its
function. Some drop-down menus have a small pin in the right hand corner. Clicking this pin
turns the menu into a floating window, which is displayed until you close the window. Click the
small black arrow on the right side of the toolbar in the upper right corner of the display to
view more toolbar options (See: figure below). You can customize the toolbar using the View
option on the Menu bar.
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= Click to expand the Toolbar and see
C_] Em (| / more options
= v e v NG v
Manage Communicate Help

Requestg

Normal Mode, View/Mode Icons, and Control Window Menus

The Control Window opens in the Normal View/Mode. It is the default view/setting and displays
a list of students, connected clients (icons) and a Lesson Details window (see: figure on page
12). When you roll your cursor over a connected client icon in this view/mode, a thumbnail of
the client machine is displayed. When selected, the top icon in the left panel of the display
(school house icon) indicates the Normal View/Mode is active. In Normal View, a drop-down
menu option for Nermal does not appear on the Menu Bar between View and Layout.

You can select other views/modes by clicking on the icons displayed in the left panel of the
display or from the View drop-down menu on the Menu Bar (View>Meode). Each view/mode has
its own display, menu options, and properties for managing, monitoring, and selecting
classroom activities. Roll your cursor over any icon in the left panel for a brief description.

When an icon on the left panel is selected, a label with a drop-down menu for that view/mode
is inserted on the Menu Bar as the fifth option from the left between the View and Layout
options. In the figure below, the Monitor view/mode icon is selected in the left panel. Note the
Monitor drop-down menu now appears as an option on the Menu Bar, and student monitors
are displayed.
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2/ HP Classroom Manager : WIN-RMLNRHB1JS8 o[- el
School Student Group View Mogi Layout Planner Joumnal Window Help

EHE G BN E B B, 22N &8 5 #3,0. o A | B &
Manage Student Random Journal S| File  Send/Collect Lock Unlock Blank Web Co-Browse Manage Communicate  Help | Student Student  Quick Testing Lesson
Class  Register Student Menu Transfer ‘Work All Access Requests | Toolbar Desktop Launch Console Plans »
&AII:Z
A Monitor drop-down menu appears when Monitoricon is selected.
==
2
Monitor View/Mode displays
student monitors and options
= for this view.
y )
~ HP Classroom
Manager
o=l5 Auto W75 Applications €3] web sites @ Zoomin <7
Ready | & Eval | 2 Students All:2
ANENSIEE] :

The available views/modes include:

« Default/Normal Mode: view connected clients, create, save and launch lessons, plan lesson
scope and set lesson duration.

* Monitor Mode: manage and monitor client’s active websites and applications.

* Audio Mode: mute/unmute sound and monitor client’s audio use.

* Q&A Mode: set properties for interactive question and answer sessions that include playing
sound, displaying results, and managing client participation.

e Web Mode: load, save, create lists, monitor and block/permit website access.

* Application Mode: monitor, record, store, and restrict/approve use of clients’ applications.

* Survey Mode: send, save, and share results of surveys; create lists and add results to client
journals.

* Print Mode: enable/disable the Print Management feature to track, pause, and block printing.

e IM Mode: enable/disable the Messenger Monitoring feature.

* Device Mode: enable/disable CD, USB, and sound.

* Typing Mode: monitor client typing and create word lists.

Whiteboard Mode: annotate and highlight selections on a full-screen, interactive whiteboard.

For more information on the view/modes described above, refer to Control Window Menu in the Help
feature.
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Status Bar

The Control Status bar is displayed at the bottom of the Control Window. Roll the mouse over
the bar to display the status of the program, the current connection method, the current open
group or classroom, and the number of currently connected clients.

Troubleshooting

For resolving problems with installation or configuration, refer to the table below. If your issue
is not found below, or for more detailed instructions, refer to the Help feature in HPCM.

Issue or Question

Resolution

| can’t see the students

Verify you have activated the student
consoles; see Help feature for activating
student consoles

Student names are not correct

Verify you have entered a unique PC name for
each student console; see Help feature for
more information

I cannot connect to students; | see an error
message.

See Help feature for solutions to error
messages

| can’t see all the icons on my toolbar

Increase your screen resolution; see Help
feature for customizing toolbars
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